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PURCHASE RETROSPECTIVE DISCOUNTS

Purchase Retrospective Discounts

The m-hance Myridas Purchase Retrospective Discounts module provides you
with the functionality to record retrospective discount information on
retrospective discounts given by your creditors, based on purchases made during
specific periods. For example, you may receive discounts on a certain range of
items over the summer period. Discounts can be recorded based on volume of
purchases or the value of those purchases, and calculated as a value reduction or a
percentage off.

Qualifying periods for discounts are held in schedules, of which an unlimited
number may be set up. Schedules can be set up for any length of time and may
overlap each other.

Discounts accrued during the qualifying periods will be accumulated
retrospectively. They are calculated and updated through the Discount Update
window.

Retrospective discounts are calculated and recorded from the amount invoiced by
creditors.

The main features of the Purchase Retrospective Discounts module are:

e The facility to calculate and record discounts on purchases over a qualifying
period

e The facility to calculate discounts on quantities or values of items purchased
based on individual items or groups of items

e The option to base discounts on value or percentage of quantity purchased

o The facility to set up quantity or value breaks against discounts, providing
different discounts dependant upon quantity or value purchased

o Set user defined start and end dates for different discounts

e The facility to record discounts for individual creditor accounts, groups of
creditors, or all creditors

e View accumulated discounts through a range of reports and enquiry windows

Discount Schedules

Retrospective discount schedules represent a period of time over which
discounting is calculated for one or more creditors. A single schedule can
represent a single creditor, all creditors, or a specified range.

Discounts in schedules are calculated through run numbers. The same schedule
may be used multiple times, by incrementing the run number. For example, your
summer schedule could be run number 1. You could then use the same schedule
for your winter schedule, by closing run number 1 and opening run number 2.

You can also set your schedules to overlap. For example, you could set up a long-
term discount to run for the whole year, with special discounts for certain periods,
such as summer or Christmas.

Set up schedules using the Schedule/Creditor Maintenance window and the
Schedule/Plan Maintenance window.

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 4
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Run Numbers

Run numbers are held against a schedule and represent the periods during which
discounts will be recorded against a schedule. Discounts will be recorded for all
invoiced purchases from all creditors assigned to a schedule, for all items assigned
to the schedule (via discount plans). Discounts are recorded against open run
numbers, of which an unlimited number may be held against a single schedule.
Closed run numbers may also be held against a schedule but will have no
retrospective discounts recorded against them until they are opened (Maintain
Qualifying Periods window).

Note that to accumulate discounts items must have creditor invoice receipts posted
between the start and end dates an open run number. Discounts are updated
through the Discount Update window. When you have processed details in this
window you can view accumulated discounts through the enquiry windows.
Discounts can be analysed by the user based on the discount reports provided by
this module.

Discount Groups

Retrospective discount groups are groups of items that share the same
retrospective discount details. An item may only be assigned to one discount
group at a time. You can assign multiple items to a discount group using the
Group Allocation window. The group can then be assigned to a retrospective
discount plan.

Discount Plans

Retrospective discount plans are a list of discounts for individual items or discount
groups. The plan contains a date range for which the discount period will apply,
and the facility to set the discounts to record by quantity or value. Quantity or
value breaks may be set up to record differing levels of discount dependent on the
quantity or value purchased. Items and groups are assigned to a plan in the Plan
Maintenance window.

Discount Units

Retrospective discount units are the unit of measure that discount quantity totals
are recorded in. Discount units can be held against unit of measure schedules or
against individual items. You can select a currently existing unit of measure as
your discount unit or create a new one to be used specifically for discounts (Unit
of Measure Maintenance window).

Note that you only need to set up discount units where your retrospective
discounts are calculated on accumulated quantities as opposed to values.

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 5
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How to Use Purchase Retrospective Discounts

Purchase Retrospective Discounts are intended to provide you with information to
ensure that you receive accurate and timely discounts from your creditors, and that
the value of these discounts is highly visible on your system. The module does not
apply discounts to transactions.

Refer to the illustration below for further details and a quick start guide to
retrospective discounts.

Set up ywour retrospecttve discount
preferences using the Setup window

!

Ernahle the required range of creditors for retrospectnee
dizcounts using the Prepare Creditor Range For
Purchasing Fetrospectrve Discounts windoowr.

v

set up a discount schedule and assign creditors
to 1t using the ScheduleiCreditors window,

v

Set up mn rrnbers (roake sure one of thern s set to "open” for the
penod youwant to caleulate discounts for) and assign ther to the
schedule nsmg the MWantan Ouabfsyang Penods window,

| v

Set up a discount group and assign items

Set up a discount plan to 1t through the Group Mairdenance and

and assign an iter/iterns GrE%}ILJ & Hocation windows

to 1t through the Plan

Dlamtenance windowr. IF ‘L

qui?iﬁi%lﬁ?hﬁaks Set up a discount plan and assign the

through the Plan Item discount group to it theongh the Plan

IWlainterance window Dilamtenance window. If requured, set up

' guantityfealne breaks through the Plan

l ttern Mlantenance windowr.

Lgsian the discount plan toyour discourt schedule
through the Schednle/Flan Iamtenance windosr,

!

se the Discount Update window to record retrospectnee discournts, bt ap

from wwvolced parchase orders, against schedules. Lecuraulated discounts can
be viewred throngh raltiple encuiry windows and reponts.
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Setting Up & Maintaining Purchase
Retrospective Discounts

1. Setup window

Tools >> Setup >> m-hance >> Purchase Retrospective Discounts >> Setup
Use the Setup window to:

o Set up and maintain system details for Purchase Retrospective Discounts

i tcs53 Setup ['-:HEEI

Calculate Digcount On: () Accumulated Quantities
() Accumulated Yalues
{(*) Both
Starting Cost Price Standard Cost Price w
Date Update Last Fun 00./000000

1.1 Setting Up Retrospective Discounts

To set up and maintain retrospective discount settings in the Setup
window:

1. Click to select whether retrospective discounts will be recorded on
Accumulated Quantities, Accumulated Values or Both.

Accumulated Discounts can only be recorded on quantities
Quantities purchased. You will need to set up Retrospective
discount units against relevant unit of measure
schedules or individual items.

Accumulated Discounts can only be calculated on values purchased.
Values (based on the extended cost on invoiced receipts).
Both Discounts can be calculated on quantities or values.

Where you calculate discounts on quantities you will
need to set up retrospective discount units against
relevant unit of measure schedules or individual items.

2. The Date Update Last Run will display the date on which discounts were last
updated in the Discount Update window.

This field is locked and cannot be edited. It will be updated automatically
when an update is run in the Discount Update window.
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Note that this date will be set to 00/00/00 the first time you display the Setup

window.

3. From the Starting Cost Price drop-down menu select Standard Cost Price or
Creditors Last Cost Price. The selected option will be used as the cost basis in
the True Cost Enquiry window.

4. Click OK to save the settings that you have selected.

Note that settings in the window can be amended. However, changing settings
could result in data being removed from your system, such as discount plan
settings and accumulated discount totals.

2. Prepare Creditor Range For Purchase
Retrospective Discounts window

Tools >> Setup >> m-hance >> Purchase Retrospective Discounts >> Prepare

Creditor Range

Use the Prepare Creditor Range For Purchase Retrospective Discounts window to:

e Set up arange of creditor IDs for retrospective discounts

i tcs53 Prepare Creditor Range For Purchasing Retrospective Disco... g@@
€ Cancel | & Clear

Creditor All

Creditor 1D
ACETRAVE QDO
amaMCEDOOOT
ALLEMSOMO00
AMERICAMOON
ASSOCIATO00T
ATTRACTIOOOOT
ALSTRALLA
AUTOFIMNADOOT
BEALIMOMTOOM
BERGEROMOOM
BLODMINGOO0T

Fran:

Creditor Marne

& Travel Company
Advanced Office Systems
Allerzon Properties
AmencaCharge
Azzociated Insurance Inc.
Attractive Telephone Co.
ALSTRALLA

At Financing

Beaumnont Congtruction
Bergeran Communicationg Sal.

Blaarmingtan Caurnty

Tor -

Preview

W

Process

@

A creditor cannot be assigned to a retrospective discount schedule until it has been
assigned to retrospective discounts. Note that creditors can be prepared for
retrospective discounts individually in the Creditor Details Maintenance window.
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2.1 Setting up a range of Creditor IDs for Retrospective
Discounts

To set up a range of Creditor IDs for retrospective discounts in the
Prepare Creditor Range For Purchase Retrospective Discounts
window:

1. Click to select All creditors, or select From and enter From and To values or
use the lookups to select a range of Creditors.

2. Click the Preview button to display your selected range in the scrolling
window.

3. Click Process to set up your selected range for retrospective discounts. A
dialogue box will ask if you wish to proceed. Click Yes.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Also note that you can click Cancel at any point prior to clicking the Process
button to close the Prepare Creditor Range For Purchase Retrospective Discounts
window.

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 9
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3. Schedule/Creditor Maintenance window

Cards >> m-hance >> Purchase Retrospective Discounts >> Schedule/Creditor

Maint.

Use the Schedule/Creditor Maintenance window to:

e Set up retrospective discount schedules
o Assign creditors to a retrospective discount schedule

B tcs53 Schedule/Creditor Maintenance

B Save | X Delete [2] 5ot |
R.D. SchedulelD | SCHEDULE? [®1K]
Dezcription Schedule 1
Start D ate | 25/04,/2004 End Date 242004
- | Wiew: Open Run Mumbers anly
Fun Murmber Start D ate End Date Open >
1|26/04/2004 | 30/11./2004 ~
v
Creditor 1D |@ I arne
ACETRANEDDOT A, Travel Campany *
ADVAMCEDOOM Advanced Office Systemsz B
ALLEMSOMO0OT Allenzon Properties
AMERICAMOOOT AmercaCharge
ASSOCIATO0M Agzzociated Insurance lnc.
ATTRACTIOOOM Attractive Telephone Co.
ALSTRALLA AUSTRALIA L
[ Azzign Plans ] [ Ranges ]
14 4 » »| |byScheduk D v @
Note that schedules can also be set up and maintained using the Schedule/Plan
Maintenance window.
PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 10



The Schedule/
Creditor
Comments
window

PURCHASE RETROSPECTIVE DISCOUNTS

3.1 Setting Up Retrospective Discount Schedules

To set up retrospective discount schedules in the Schedule/Creditor
Maintenance window:

1. Enter an R.D. Schedule ID or select one using the lookup.

If you are creating a new R.D. Schedule ID you should also enter a
Description for the schedule.

2. Enter Start and End Dates. All assigned run numbers must start and end within
this date range.

Note that the current date will be displayed by default as the Start Date when
you are setting up a new R.D. Schedule ID. The dates will not be amendable
where you are maintaining an existing R.D. Schedule ID.

3. The Run Number scrolling window displays run numbers that are assigned to
the displayed R.D. Schedule ID. Purchase Retrospective Discounts are
calculated within the run number periods; a schedule will not be active until a
run number has been opened for it. Set up run numbers using the Maintain
Qualifying Periods window.

Click the View button to select to view all run numbers, or open or closed run
numbers only.

Note that an asterix displayed against a run number indicates that it has
comments against it. Select a run number and click the expansion button to
display any comments in the Schedule/Creditor Comments window.

| tcs53 Schedule/CreditorComments E@g|

[Thiz run fumber iz the fourth win number in purchase retrog schedule 1. A

Note that this window will automatically be updated if another run number is
selected while it is open.

4. Click Save to save the R.D. Schedule ID.

Note that you can assign creditors to an R.D. Schedule ID by using the
scrolling window or clicking the Ranges button to display the
Schedule/Creditor Maintenance - Range Allocation window.

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 11
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You can click the Assign Plans button to display the Schedule/Plan
Maintenance window where you can assign plans to an R.D. Schedule ID.

Click Delete to delete a schedule ID. Note that if an R.D. Schedule ID is
deleted then all recorded accumulated discounts on the schedule will also be
deleted.

3.2 Assigning Multiple Creditors to an R.D. Schedule ID

To assign multiple creditors to an R.D. Schedule ID in the
Schedule/Creditor Maintenance window:

1.
2.

Enter or select an R.D. Schedule ID as per 3.1.
Enter a Creditor ID or select one using the lookup.

Note that creditors already assigned to the R.D. Schedule ID will be displayed
in the scrolling window.

Select as many Creditor IDs in the scrolling window as required.

Note that you can click the Ranges button at any point to display the
Schedule/Creditor Maintenance - Range Allocation window, where you can
assign a range of creditor IDs to an R.D. Schedule ID.

Click Save.

To Delete creditor IDs from an R.D. Schedule ID click File, then Delete Row.
Note that if you do delete a creditor ID from an R.D. Schedule ID then all
recorded accumulated discounts totals for the deleted creditor on this schedule
will also be deleted.

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 12
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4. Schedule/Creditor Maintenance - Range
Allocation window

Cards >> m-hance >> Purchase Retrospective Discounts >> Schedule/Creditor
Maint. >> Ranges button

Use the Schedule/Creditor Maintenance - Range Allocation window to:
e Assign ranges of creditors to an R.D. Schedule ID

Bl tcs53 Schedule/Creditor Maint. - Range Allocation

R.0. Schedule 1D SCHEDULET
Schedule 1

Creditor 1D @® Al O From: -
Tar -

Select Creditor whose Retrozpective Discount Schedule (D i set ta:
%) Unassigned 0 Ay () Specified: -

Creditor D R.0. Schedule 1D

ACETRAVEDDO e
ADnan CEDOOO

ALLENSOMODO

AMERICAM000

ASSOCIATOOM

ATTRACTIOOON

ALUSTRALLA L

{7 @ [ Trarsfer ] [ 0k ] [ Preview l

4.1 Assigning Ranges of Creditors to an R.D. Schedule ID

To assign ranges of creditors to an R.D. Schedule ID in the
Schedule/Creditor Maintenance - Range Allocation window:

1. The window will be open with the currently selected R.D. Schedule ID
displayed.

2. Click All to select all creditors or From to select a range of creditors. If you
select From you should enter From and To values or select them using the
lookups.

3. Under Select Creditor whose Retrospective Discount Schedule ID is set to,
select either Unassigned, Any or Specified.

Unassigned | Only creditors not assigned to an R.D. Schedule ID will be
available for assigning.

Any Creditors assigned to any R.D. Schedule ID (or not assigned to

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 13
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a R.D. Schedule ID) will be available for assigning.

Specified If selecting this option you should enter an R.D. Schedule 1D
or select one using the lookup. Only Creditors assigned to this
R.D. Schedule ID will be available for assigning.

4. Click Preview to display your range selection in the scrolling window.

Click Transfer to assign your range selection to the selected R.D. Schedule ID.

Click OK to close the window and return to the Schedule/Creditor
Maintenance window.

5. Maintain Qualifying Periods window

Cards >> m-hance >> Purchase Retro Discounts >> Maintain Qualify.Period
Use the Maintain Qualifying Periods window to:

o Maintain qualifying periods for a schedule

El tcs53 Maintain Qualifying Periods

I save
R.D. Schedule D SCHEDLLET K
Dezcription Schedule 1
Start [ ate 01/01./2004 End Date HA22005
Rur Mumber Start Date End Date Open >
1(01/01/2004 | 29/02/2004 ] A
2(01/03/2004 | 3170542004 F]
3|01/06/2004 | 3140872004 Fi
4{01/09/2004 | 30/11/2004
0{00/00/0000 | O0S00/0000 ]
w
4 4 » M| |byScheduelD w L) @

5.1 Maintaining Qualifying Periods for Schedules

To maintain qualifying periods for schedules in the Maintain
Qualifying Periods window:

1. Enter an R.D. Schedule ID or select one using the lookup.
The Description and Dates will be displayed automatically.

2. Click on the first line of the scrolling window. The Run Number fields are
non-editable - run numbers will be calculated automatically in sequential
order.

3. Enter a Start Date and an End Date for each run number.

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 14
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An unlimited number of run numbers may be entered against each schedule.
Run numbers must be consecutive (i.e.: the dates of Run Number 3 cannot be
earlier than those of Run Number 2) and the dates of run numbers on the same
schedule cannot overlap.

4. Click on the Open check box to select run numbers as open. Only run numbers
marked as open will have retrospective discount quantities accumulated and
recorded against them.

Note that you can open or close run numbers at any time.

5. To make a comment against a run number select a run number then click the
Expansion button to display the Maintain Comments window.

The tes53 Maintain Comments

Maintain hi ber is the fourth ber in puich hedule 1
CommentS |T 1z run ndrnber 15 the fourth run aumber 0 pUurcnaze retroz schedule 1. -
window
b
[ LClear Comments ] [ 0k, ] [ Cancel ]
When you have entered required comments click close to close the window.
Alternatively click Clear Comments to clear any comments held against a run
number.
6. Inthe Maintain Qualifying Periods window click Save.
6. Creditor Details Maintenance window
% Cards >> m-hance >> Purchase Retrospective Discounts >> Creditor Details
Use the Creditor Details Maintenance window to:
e Assign individual creditors to retrospective discounting
The Creditor E tcs53 Creditor Details Maintenance ['._||E|[‘S_<|
Details D
5 Cl Del
Maintenance W Sew | & Cewr | X Do
window Creditor D BUSINESS0001 ]

Buziness Equipment Center |

Retrospective Discount

F.D._Schedule D SCHEDLLET 20
Schedule 1 |

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 15
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You can also assign a range of creditors to retrospective discounting in the
Prepare Creditor Range for Purchasing Retrospective Discount window.

Note that the window is also available as an Additional option from the Creditor
Maintenance window.

6.1 Assigning Individual Creditors to Retrospective Discounting

To assign individual creditors to retrospective discounting in the
Creditor Details Maintenance window:

1. Enter a Creditor ID or select one using the lookup.

Note that if you have selected to display the window from the Creditor
Maintenance window, then the currently selected Creditor 1D will be
displayed.

2. To select this Creditor ID for retrospective discounts click Retrospective
Discount.

If you have already selected the displayed creditor for retrospective discounts,
for example through the Prepare Creditor Range for Purchase Retrospective
Discounts window, then the Retrospective Discount option will already be
selected.

3. Enter or select an R.D. Schedule ID or select one using the lookup.

Note that this is not mandatory; an R.D. Schedule ID can be selected at a later
date, or using an alternative window, such as the Schedule/Creditor
Maintenance window.

4. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click Delete to remove retrospective discount settings from a creditor. Note that
deleting a creditor from retrospective discounts will also delete all recorded
accumulated discount totals.

7. Unit of Measure Maintenance window

Cards >> m-hance >> Purchase Retrospective Discounts >> U of M Details
Use the Unit of Measure Maintenance window to:

e Set the retrospective discount unit on a unit of measure schedule

PURCHASE RETROSPECTIVE DISCOUNTS USER GUIDE 16
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| tcs53 Unit Of Measure Maintenance

E Save | & Clear | 7 Delete

L OF M Schedule ID PHORE 1-10 el
Phones each/casze=10
R etrozpective Dizcount Unit Each w
44 > b )

This window is also available as an Additional option from the Unit of Measure
Schedule Setup window.

Note that you only need to set retrospective discount units where the retrospective
discounting on your system is based on accumulated quantities (see Discount
Units).

7.1 Setting Retrospective Discount Units on a Unit of Measure
Schedule

To set retrospective discount units on a unit of measure schedule in
the Unit of Measure Maintenance window:

1. Enter a Unit of Measure Schedule ID or select one using the lookup.

Note that if you have displayed the window from the Unit of Measure
Schedule Setup window then the current unit of measure schedule ID will be
displayed.

2. From the drop-down menu select the unit of measure that you want to be the
retrospective discount unit.

Where a unit of measure schedule ID has multiple units of measure, you may
want to create a new unit of measure as a unique retrospective discount unit.

3. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click Delete to delete retrospective discount settings for a unit of measure
schedule.

Note that where an retrospective discount unit is set against an item, and a
different retrospective discount unit set against the items' unit of measure
schedule, discounts calculations will use the retrospective discount unit set for the
item.

8. Group Maintenance window

Cards >> m-hance >> Purchase Retrospective Discounts >> Group Maint
Use the Group Maintenance window to:

e Set up and maintain retrospective discount groups
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E tcs53 Group Maintenance

H save & Clear | % Delste

Group Code Fi+ES Q D
Diescription BUSIMESSO00T Faxes Discount Group
Decimal Places Cuantity 1] b Decimal Places Curmency 2 w

Agaoreqate

4 4 » M| |byGrowlD » i (7]

8.1 Setting Up and Maintaining Retrospective Discount Groups

To set up and maintain retrospective discount groups in the Group
Maintenance window:

1.
2.
3.

6.

Enter a Group Code or select one using the lookup.
If you are setting up a new group code then enter a Description.

Select the Decimal Places Quantity that you want items assigned to the group
code to run to. This is the number of decimal places to which you can set
quantity breaks for the group.

Note that if item numbers are not set to run to the same number of decimal
places as the group code to which you assign them, quantity break settings
may be effected.

Select the Decimal Places Currency that you want items assigned to the group
to run to. This is the number of decimal places to which currency should run
for group discounts.

Note that if item numbers are not set to have their currency run to the same
number of decimal places as the group code to which you assign them,
quantity break settings may be effected.

Click to select or deselect the Aggregate option.

Aggregate selected Quantities or values for all items within the
group are accumulated before having discount
calculated on them - discounting will apply to
the aggregated quantity or value

Aggregate not selected | Discounts are calculated on individual items
within the group

Click Save.

Note that you can click Assign to display the Group Allocation window where
you can assign items to a group.
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Also note that you can choose to clear your selection at any point by clicking
the Clear button.

Deleting Group Click Delete to delete a group code.

Codes
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9. Unit Item Maintenance window
Cards >> m-hance >> Purchase Retrospective Discounts >> Item Details
Use the Unit Item Maintenance window to:

e Assign single items to discount groups
o Select the retrospective discount unit for an item

Bl tcs53 Unit ltem Maintenance

I Save & Clear | % Delste

Itern Muriber Féx=e-RIC-080E fd
Richeliewu Fax BOE

Group Code FoxES el
BUSIMESSO00T Faxes Dizcount Graup
Diizcaunt Uit Each w
4 4 ¢ P J @

This window is also available as an Additional option from the Item Maintenance
window.

Note that you only need to set retrospective discount units where the retrospective
discounting on your system is based on accumulated quantities (see the Setup
window).

Also note that you can also assign item numbers to group codes using the Group
Allocation window.

9.1 Assigning Single Items to Discount Groups

To assign single items to discount groups in the Unit ltem
Maintenance window:

1. Enter an Item Number or select one using the lookup.

Note that if you displayed the window through the Item Maintenance window
then the current item number will be displayed.

2. If you want to assign the item number to a group code now, enter the required
Group Code or select one using the lookup.

Note that if you have already assigned the item number to a group code then
this group code will be displayed.

3. From the Discount Unit drop-down menu select the unit that you want
retrospective discounting for the item to be based on. (See Discount Units).

Note that the selected unit must exist in the unit of measure schedule for the
item.

4. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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Deleting Click Delete to delete retrospective discount settings from an item number.

discounting for
an item
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10. Group Allocation window
Cards >> m-hance >> Purchase Retrospective Discounts >> Group Allocation
Use the Group Allocation window to:

e Assign item numbers to retrospective discount groups

Bl tcs53 Group Allocation |'._||'E|[g|
B Save | ¥ Delete [2] Sat |
Group Code FaxES |Q|D|
BUSIMESSO001 Faxes Dizcount Group
[tern Mumber |Q Dezcription 23
Fenenc Dezcription Clazz Code ¥
Fés:-CaM-3800 Cantata FaxPhone 3800 ~
Fd-F G 3-0001 Dezktop Fax System
Féedd-RIC-080E Richelieu Fax GOE
FaAR4-5LK-0172 Sleek 172 fax
FaAp4-5LEK-2100 Sleek UX-2100 fax
v
4 4 » Bl |byGrouplD w L) @

Note that the window can also be displayed by clicking the Assign button on the
Group Maintenance window.

10.1 Assigning Items to Retrospective Discount Groups
To assign items to groups in the Group Allocation window:
1. Enter a Group Code or select one using the lookup.

Note that if you have opened this window from the Group Maintenance
window then the currently selected group code will be displayed.

2. Enter an Item Number or select one using the lookup. Repeat this until all the
item numbers to be assigned to the group code are displayed in the scrolling
window.

Note that item numbers can only be assigned to one discount group at a time.

Also note that you can click the Ranges button to display the Group Allocation
Range window.

3. Click Save.
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Deleting Group To Delete group allocations click the Delete button.

Allocations

11. Group Allocation Range window

% Cards >> m-hance >> Purchase Retrospective Discounts >> Group Allocation
>> Ranges button

Use the Group Allocation Range window to:

e Assign ranges of items to a retrospective discount group

The Group Bl tc553 Group Allocation Range |’._||’E|r5__<|
Allocation
Range window Group Code FiES
BISIMESS0001 Faxes Dizcount Group |
Itemn Mumber O Al @ From: F-CaM-3800 il
To: Fas-5LE-2100 il
Genenc Dezcrption & al (O From: -
To: -
Class ID & al O Fram r
To: 8
Select [kemz whosze Group Code is et to;
%) Unazsigned () Ay () Specified: |’r |
ltkern Mumber Item Deszcription Genernc Desc b2
Group Caode Group Code Description Clazz 1D ¥
Fed-CaN-3300 Cantata FaxPhone 3800 Fax ~
Fi-F G 3-00071 Dezktop Fax System FG
FeC4-RIC-060E Richelizu Fax BO0E Fax
Fas-5LE-M72 Sleek X172 fax Fax
Fas-5LE-2100 Sleek Ux-2100 fax Fau
v
Ip e Trangfer ] [ 1] 4 ] [ Prewview
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11.1 Assigning Ranges of Items to Group Codes
To assign ranges of items to group codes in the Group Allocation

Range window:

1. The Group Code selected in the Group Allocation window will be displayed.

2. Select All to assign all Item Numbers, Generic Descriptions or Class IDs to
the Group Code, or click From to select a range of values. If you select From
then enter From and To values or select them using the lookups.

3. Under Select Items whose Group Code is set to, select either Unassigned, Any

or Specified.

Unassigned | Only items not assigned to a group code will be available for
assigning

Any Items assigned to any group code (or not assigned to a group
code) will be available for assigning

Specified If selecting this option you should enter a group code or select
one using the lookup. Only items assigned to this group code
will be available for assigning.

4. Click Preview to display your range selection in the scrolling window.

Note that item numbers can only be assigned to one discount group at a time.

Click Transfer to assign the selected item range to the selected group code.

Click OK to close the window.
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12. Plan Maintenance window

Cards >> m-hance >> Purchase Retrospective Discounts >> Plan Maint
Use the Plan Maintenance window to:

e Set up and maintain retrospective discount plans

E tcs53 Plan Maintenance '._ E rz|
H Save | X Delete [#]  So | =
R.D. Plan FAsES AUTUMN ]
Dezcription BUSIMESS0001 Faxes Sutumn Prices |
Date Range 01/09/2004 |- 3041172004 |
Line Type | [term Mumber/Group Code |='}! |Q Accumulate By a
Dezcription Digcount -3
Group W |F.-’-'-.‘><ES [luantity Sl
BUSINESSO001 Faxes Dizscount Group O W
w | w
w
v
4 4 » M| |bpCode w J (7]

12.1 Setting Up and Maintaining Retrospective Discount Plans

To set up and maintain retrospective discount plans in the Plan
Maintenance window:

1. Enter an R.D. Plan, or if you are maintaining plans, you can select one using
the lookup.

Enter a Description for the plan.
Enter a from and to Date Range for the plan.
From the Line Type drop-down menu, select Group or Item.

o~ N

Enter either a Group or an Item Number, depending on the Line Type option
you selected, or select one using the lookup.

Under Accumulate By, select either Quantity or Value.
Under Discount, select either % Off or Value Off.

Note that if you selected Value as the Accumulate By option then you can
only select % Off.

8. Repeat steps 5 to 8 until you have entered all the item numbers/groups that
you require.
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To specify discount values for item numbers/groups on a discount plan, select
each item number/group and click the Expansion button to open the Plan Item
Maintenance window.

9. Click Save.

Note that you can click the print button to print the Retrospective Plan
Maintenance Report.

. Click Delete to delete a retrospective discount plan. You cannot delete a plan that
Deleting Plans . . ) .

has been assigned to a retrospective discount schedule. To delete an assigned plan

you should first unassign it from any schedules, then click Delete in this window.
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13. Plan Item Maintenance window

Cards >> m-hance >> Purchase Retrospective Discounts >> Plan Maint .>>
Item Number/Group Expansion button

Use the Plan Item Maintenance to:
o Specify discount values for item numbers/groups on a discount plan

| tcs53 Plan Item Maintenance g@gl

B Save | ¥ Delete [2] So
R.D. Plan FaxES AUTUMN BUSIMESSO001 Faxes Autumi Prices
D ate Range 01./09/2004 -1 30/11/2004
Item Type Group
Item/Group Code F&<ES il
BUSIMESS0007 Faxes Discount Group
Accumulate Totals By: [uantity v
Apply Dizcount Ag: Percentage OFf w
All | From Quantity To Quantity Percentage Off
O 1 10 BO0%
FI 1 20 10.00%
| 21 an 20.00%
[F] Kl 40 30.00%
41 939,533,933,333 A0.00%
[F] 0.00 0.an 0.oa
W
4 4 » p Ly @

13.1 Specifying Discount Values for Item Numbers/Groups on a
Discount Plan

To specify discount values for item numbers/groups on a discount
plan in the Plan Item Maintenance window:

1. The R.D. Plan and Item/Group Code selected in the Plan Maintenance window
will be displayed automatically.

2. From the Accumulate Totals By drop-down menu select either Quantity or
Value.

3. From the Apply Discount As drop-down menu select either Percentage Off or
Value Off.

Note that if you selected Value as the Accumulate By option then you can
only select Percentage Off.

4. Enter a quantity range and Value/Percentage Off for each line in the range.

The From and To Quantities represent the quantity range that would need to
be accumulated over the qualifying period to achieve the specified discount
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(percentage or value off) for each line. For example, if you used the setting in
the example below, where you accumulated a total of 35 items, you would
qualify for a discount of 7.5%.

Note that when you enter a Value Off this will be a value off the cost price,
which will be deducted from the cost price in the main purchasing unit.

When you tab off the Percentage/VValue Off field the From Quantity on the
next line will be calculated automatically. When you have entered the final
From Quantity you should click the All check box. The To Quantity will then
be calculated automatically.

Below is an example of how you could set up discount quantities.

Sample All From Quantity To Quantity Percentage Off
Discount
settings 1 9 0.00%
10 19 2.50%
20 29 5.00%
X 30 | 999,999,999,999 7.50%
If there are any gaps/overlaps in your setup then you will receive a warning
-“'i'"- and must amend then setup before you proceed.
5. Click Save

Deleting plan Click Delete to delete discount plan specified quantities.

specified quantities
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14. Schedule/Plan Maintenance window

Cards >> m-hance >> Purchase Retrospective Discounts >> Schedule/Plan
Maint.

Use the Schedule/Plan Maintenance window to:

e Set up retrospective discount schedules
e Assign discount plans to a retrospective discount schedule

il tcs53 Schedule/Plan Maintenance |'._||E|[z|
B Save | %X Delete |2] Sat |
R.D.ScheduleID | SCHEDULET 0
Dezcription Schedule 1
Start D ate | 01401 /2004 End D ate 3NM2/2005
- | Wiew: Open Bun Mumbers only
R Mumber Start Date End Date Open >
4/01/09/2004 | 30/11/2004 e
v
R.D. Flan 4 Start Date Erd Date 2
Dezcription k-
FisES AUTUMM 1./09/2004 30/11/2004 -~
00000000 00000000
v
[ Agzign Creditors ] I Ranges ]
14 4 » M| |byScheduelD v @

Note that schedules can also be set up and maintained using the
Schedule/Creditors Maintenance window.

14.1 Setting Up Retrospective Discount Schedules

To set up retrospective discount schedules in the Schedule/Plan
Maintenance window:

1. Enter an R.D. Schedule ID or select one using the lookup.

If you are creating a new R.D. Schedule ID you should also enter a
Description for the schedule.

2. Enter Start and End Dates. All assigned run numbers must start and end within
this date range.
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Note that the current date will be displayed by default as the Start Date when
you are setting up a new R.D. Schedule ID. The dates will not be amendable
where you are maintaining an existing R.D. Schedule ID.

3. The Run Number scrolling window displays run numbers that are assigned to
the displayed R.D. Schedule ID. Purchase Retrospective Discounts are
calculated within the run number periods; a schedule will not be active until a
run number has been opened for it. Set up run numbers using the Maintain
Qualifying Periods window.

Click the View button to select to view all run numbers, or open or closed run
numbers only.

Note that an asterix displayed against a run number indicates that it has
comments against it. Select a run number and click the expansion button to
display any comments in the Schedule/Creditor Comments window.

The Schedule/ | tcs53 Schedule/CreditorComments g@g|

Creditor
Comments [Thiz run number is the fourth run number in purchase retroz schedule 1. A
window
w

Note that this window will automatically be updated if another run number is
selected while it is open.

4. Click Save to save the R.D. Schedule ID.

Note that you can assign plans to an R.D. Schedule 1D by using the scrolling
window or clicking the Ranges button to display the Schedule/Plan
Maintenance - Range Allocation window.

You can click the Assign Creditors button to display the Schedule/Creditor
Maintenance window where you can assign creditors to an R.D. Schedule ID.

Click Delete to delete a Schedule ID. Note that if an R.D. Schedule ID is
deleted then all recorded accumulated discounts on the schedule will also be
deleted.

Deleting a
Schedule ID
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14.2 Assigning Plans to an R.D. Schedule ID

To assign plans to an R.D. Schedule ID in the Schedule/Plan
Maintenance window:

1.
2.

Enter or select an R.D. Schedule ID as per 13.1.

Enter an R.D. Plan or select one using the lookup. When you select an R.D.
Plan the Start and End Dates for the plan will be displayed.

Note that R.D. Plans already assigned to the R.D. Schedule ID will be
displayed in the scrolling window.

Select as many R.D. Plans in the scrolling window as required.

Note than multiple plans containing the same item number/group can be
assigned to the same schedule.

Note that you can click the Ranges button at any point to display the
Schedule/Plan Maintenance - Range Allocation window, where you can assign
a range of R.D. Plans to an R.D. Schedule ID.

4. Click Save.

To delete R.D. Plans from an R.D. Schedule ID click File, then Delete Row. Note
that if you do delete an R.D. Plan from an R.D. Schedule ID then all retrospective
history for the deleted R.D. Plan on this schedule will also be deleted.
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15. Schedule/Plan Maintenance - Range Allocation
window

% Cards >> m-hance >> Purchase Retrospective Discounts >> Schedule/Plan
Maint. >> Ranges button

Use the Schedule/Plan Maintenance - Range Allocation window to:
e Assign ranges of plans to a schedule

The i tcs53 Schedule/Plan Maint. - Range Allocation - I:I |r5_<|
Schedule/Plan ——
Maintenance - R.D. Schedue!D | SCHEDULET

Range Schedule 1 |
Allocation
window :
R.D. Plan @ all O From: 4
To -
Date @ al ) From: 00000000
To 00000000
Select B.D. Plan whoze B.D. Schedule [D iz 2t ta:
(#) Unassigned ) Ay ) Specified: | |’r |
B.0. Plan | D ate Fram Date Ta 2
Dezcription w
FAXES AUTUMM 01/09/2004 3041142004 ~
v
“:’ (7] Transfer ] [ ] ] I Previev
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15.1 Assigning Ranges of Plans to a Schedule

To assign ranges of plans to a schedule in the Schedule/Plan
Maintenance - Range Allocation window:

1. The window will be open with the currently selected R.D. Schedule 1D
displayed.

2. Click All to select All R.D. Plans or From to select a range of Plans. If you
select From you should enter From and To values or select them using the
lookups.

3. Click All to select All Dates or From to select a range of Dates. If you select
From you should enter From and To values.

4. Under Select R.D. Plan whose R.D. Schedule ID is set to, select either
Unassigned, Any or Specified.

Unassigned | Only plans not assigned to an R.D. Schedule ID will be
available for assigning

Any Plans assigned to any R.D. Schedule ID (or not assigned to an
R.D. Schedule ID) will be available for assigning

Specified If selecting this option you should enter an R.D. Schedule 1D
or select one using the lookup. Only plans assigned to this
R.D. Schedule ID will be available for assigning.

5. Click Preview to display your range selection in the scrolling window.
6. Click Transfer to assign your range selection to the selected R.D. Schedule ID.

7. Click OK to close the window and return to the Schedule/Plan Maintenance
window.
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Updating Purchase Retrospective Discounts
16. Discount Update window

Tools >> Routines >> m-hance >> Purchase Retrospective Discounts >>
Update Discounts

Use the Discount Update window to:
o Update accumulated retrospective discounts

Bl tcs53 Discount Update

% Process a LCancel

Date Of Last Update Run 00,00 0000

Idpdate Digcounts from B eceipts:

= Al ) Fram: 000040000
Ta: 00000000

Total Schedules Overdue:

Total Errors:

e

16.1 Updating Retrospective Discounts
To update retrospective discounts in the Discount Update window:
1. The Date Of Last Update Run will be displayed.

2. Click All to select to Update Discounts from Receipts for all dates or From to
select to update discounts from receipts for a range of dates. If you select
From you should enter From and To dates.

The To date should be the current date or an earlier date. Processing a date
later than the current date will result in an Overdue Schedule Report being
printed.

Any schedules with open run numbers with end dates of earlier than the
selected To date (or the current date if you selected All dates) will be detailed
in the Overdue Schedule Report. Closed run numbers can be purged using the
Purge window or advanced to the next run number using the Maintain
Qualifying Periods window.

3. Click Process to update Retrospective Discounts.

Purchasing retrospective discount quantities and values will be recorded from
invoice purchase receipts and updated against open run numbers within the
selected date range.

The Total Schedules Overdue will display the number of Discount Schedules
that are overdue for the selected date.
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Total Errors will display the number of errors that were encountered during
processing.

Errors will result when:

o Discount totals have been accumulated against a plan that has since been
deleted

o Discount totals have been accumulated for a group that has since been
deleted

o No retrospective discount unit has been set up against an item or it's unit of
measure schedule where accumulation is by quantity for the item

4. Click Cancel to close the window.
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17. Purge window

Tools >> Routines >> m-hance >> Purchase Retrospective Discounts >>
Discount Purge

Use the Purge window to:
e Purge expired plans and closed run numbers

Bl tcs53 Purge E|§|g|
M Puge

Purge Date 25/04/2003

Remove Retrozpective Discount Plan: and Schedules where
the end iz on or before the date set above,

Purge: ) Planz Only
{3 Fun Mumbers Only

{(*) Bath

O@

17.1 Purging Closed Plans and Run Numbers

To purge expired plans and closed run numbers in the Purge
window:

1. Under Purge Date, enter the date that plans and run numbers should be purged
up to.

All plans and closed run numbers with an end date prior to or on the entered
Purge Date will be purged.

2. Click to select purging of Plans Only, Run Numbers Only or Both.

Plans Only Only plans will be purged

Run Numbers Only | Only run number will be purged

Both Plans and run numbers will be purged

3. Click Purge.

All records adhering to the selected range will be purged from the system.
Note that schedules themselves will not be purged, only relevant plans or run
numbers that are attached to them.
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Purchase Retrospective Discounts Reports &
Enquires

18. Summary Enquiry window

Enquiry >> m-hance >> Purchase Retrospective Discount >> P.R. Summary
Enquiry

Use the Summary Enquiry window to:

e View retrospective discount creditor and qualifying period summaries

=

‘/ Qg Fedisplay A Clear Q Zoom

Creditar ID @ Al 3 From: r Ta: r

Fiun Mumber O oal (=3 Current Only

Creditor [0 F.D. Schedule ID Taotal Quartity Taotal Value Discount ¥ alue F3

Creditor Mame Run Mumber Start Date End D ate ¥

BUSINESS00M SCHEDULEY 26.00 $22,9459.98 $4.589.99 ~
v

e

Discount summaries can be displayed by Creditor ID or Run Number,

Note that if you select to display the Summary Enquiry window and discount
totals have not been updated today you will be asked if you want to update the
totals.

Click yes to display the Discount Update window where you can update discount
totals. Click No to display the Summary Enquiry window, which will still function
as standard, but be aware that totals shown may not be accurate.

18.1 Viewing Retrospective Discount Summaries

To view retrospective discount summaries in the Summary Enquiry
window:

1. Click All to select All Creditor IDs or From to select a range of creditor IDs. If
you select From you should enter From and To values or select them using the
lookups.

2. Click to view All run numbers or Current Only run numbers.
3. Click Redisplay to view your selection in the scrolling window.

Selected creditors will be displayed with the associated R.D. Schedule ID,
Total Quantity applicable to retrospective discounts, the Total Value of this
quantity, and the Discount Value that is applicable.
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Click the Show button to view associated Run Number, Start Date and End
Date.

Click on a line then click Zoom to display the line details in the Discount
Detail Enquiry window.

Click the print button to print the Retrospective Discounts Summary Enquiry
Report.

4. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

19. Discount Detail Enquiry window

Enquiry >> m-hance >> Purchase Retrospective Discount >> Detail Enquiry
Use the Discount Detail Enquiry window to:

e View retrospective discount item and group details

| tcs53 Discount Detail Enguiry g@@
=

/ ak Fiedizplay A Clear Q Zoom

Creditor [D BUSINESS0001 Q Business Equipment Center
B.D. Schedule 1D SCHEDLILE Schedule 1 Start D ate 01/09/2004
Run Mumber 4 4 r [Current Run Mumber) End Date 3041142004
B.D. Plan Group Code Creditor Item Total Quantity Total Value Discount ¥ alue 3
Group Description Creditor Description ¥
F&xES AUTUMN FaxES 26 $22,949.98 $4.589.93 A
F&xES AUTUMN FAXES Fed-CAN-9800 10 $12,749.93 $0.00
F&xES AUTUMN FaxES Fd-FG3-0001 a $3.000.00 $0.00
F&xES AUTUMN FAXES F&sx-SLK-0172 a8 $7.199.99 $0.00

v
4 4 » »l @

Note that if you select to display the Discount Detail Enquiry window and
discount totals have not been updated today you will be asked if you want to
update the totals.

Click yes to display the Discount Update window where you can update discount
totals. Click No to display the Discount Detail window, which will still function
as standard, but be aware that totals shown may not be accurate.

Also note that his window can also be displayed by clicking the Zoom button in
the Summary Enquiry window.

19.1 Viewing Retrospective Discount Details

To view retrospective discount details in the Discount Detail Enquiry
window:

1. Enter a Creditor ID or select on using the lookup.
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2. The R.D. Schedule ID, Start and End Dates and Current Run Number will be
displayed. Use the browse buttons to view previous run numbers.

3. Detailed information will be displayed in the scrolling window.

Where discount items are within an aggregate discount group, the first line of
the group will be a consolidation line. For example, you could have 14
different items, all belonging to the same discount group. The discount value
against each line item would be zero; the top line will display the Total
Quantity and Total Value of all items displayed, and the total discount value.

Click on a line then click Zoom to display the line details in the Detail Receipt
Enquiry window.

Click the print button to print the Retrospective Discount Detail Enquiry
Report. A dialogue box will ask if you want to include purchase receipts on
the report. If you select Yes the report printed will be the Retrospective
Discount Detail Receipt Enquiry Report.

4. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click the Redisplay button to redisplay the results of an amended enquiry in the
scrolling window.
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20. Detail Receipt Enquiry window

Enquiry >> m-hance >> Purchase Retrospective Discount >> Detail Enquiry >>
Zoom button

Use the Detail Receipt Enquiry window to:
o View retrospective discount receipt details

| tcs53 Detail Receipt Enguiry

v 0K |

Creditor [D BUSINESS0007 Business Equipment Center

B.D. Schedule 1D SCHEDLILE Schedule 1 | Start D ate 01/09/2004

Fiun Mumber 4] [Burrent Run Number] End Date 30/11/2004

E.D. Plan F&x<ES AUTUMN BUSINESS000T Faxes Auturnn Prices |

Group Code FAXES BUSIMESS000 Faxes Dizcount Group

Creditor [tem FAs-F G 3-0001 Desktop Fax System

Total Quantity g Total Yalue $3.000.00 Dizcount Value $0.00

FO Type FO Mumber Wendor Doc Mo, Fieceipt Mumber Date GATY Invoiced Extended Cost |

Standard POZ2084 EUS00000000000325  |RCT1173 28/10/2004 a $3,000.00
v

20.1 Viewing Retrospective Discount Receipt Details

To view retrospective discount receipt details in the Detail Receipt
Enquiry window:

1. Details for the line selected in the Discount Detail Enquiry window will be
displayed.

2. Click OK to close the window.
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21. Plan Enquiry window

Enquiry >> m-hance >> Purchase Retrospective Discount >> Plan Enquiry
Use the Plan Enquiry to:

e View details of R.D. Plans

i tcs53 Plan Enquiry

‘/ Ok | R edisplay | & Clear |
R.D. Plan F&XES AUTUMN |24/ BUSINESS 0001 Faess Auturnn Prices |
DaeFange  |01/03/2004 |- [30/11/2004 |
Type Itern Muriber # Group Code | > | Accumulate By Apply Discount A3 % orValue OFf 2
D ezcription ¥
Group FAxES Guantity % 0ff 5.00%
v
44 b p 7@

21.1 Viewing Details of R.D. Plans

To view details of discount plans in the Plan Enquiry window:
1. Enter an R.D. Plan or select one using the lookup.

2. The Date Range for the plan will be displayed.

3. All item numbers and group codes assigned to the plan will be displayed in the
scrolling window. Also displayed for each line will be the Accumulate By
type, the Apply Discount As type and the % or Value Off quantity.

The % or Value Off quantity displayed will be the first line of any quantity
breaks. To view full details click the line then click the expansion button to
display the line details in the Plan Enquiry - Quantity Breakdown window.
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I tcs53 Plan Enguiry - Quantity Breakdown

v’ Ok |

From Gluantity To Quantity Percentage OIff |

1 10 B.00%
11 20 10.00%
21 an 20.00%
51| 40 30.00%
41 993,3939,333.333 A0.00%

v

@

Click OK to close the Plan Enquiry - Quantity Breakdown window and return
to the Plan Enquiry window.

4. Click OK to close the window.
Note that you can choose to clear your selection at any point by clicking the Clear

button.
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22. Item Plan Enquiry

% Enquiry >> m-hance >> Purchase Retrospective Discount >> Item Plan Enquiry
Use the Item Plan Enquiry to:
e View plan details for a selected item or group

The Item Plan B/ tcs53 Item Plan Enguiry g@@
Enquiry window v K Redisplay | & Clear
) Item (%) Group
Itemn Mumber N
Clazz Code Generic Description
Group Code FA<ES Q D BUSINESS0001 Faxes Discount Group
F.D. Flan = | Accumulate By From To Digcount Type Digcount ' alue =
Description Start Date End Date ¥
FaxES AUTUMM Quantity 1 10| % O 5.00% &
FéxES AUTUMN Quantity 11 20| % Off 10.00%
FaxES AUTUMM Quantity bl 30| % O 20,003
FéxES AUTUMN Quantity il 40| % Off 30.00%
FaxES AUTUMM Quantity 1 999,999,999,993| % O 50,003
v
4 4 »F #l g__f @

22.1 Viewing Plan Details for a Selected Item and Group

To view plan details for selected items and groups in the Item Plan
Enquiry window:

1. Click to select whether to view plan details for an Item or Group.

2. If you selected Item enter an Item Number or select one using the lookup.
3. If you selected Group enter a Group Code or select one using the lookup.
4

Details of all R.D. Plans that the selected Item or Group is assigned to will be
displayed in the scrolling window.

The Accumulate By type and Discount Type and Value for each quantity
break level on the R.D. Plan will be displayed.

Click the Show button to display the Description and Start and End Dates will
be displayed.

(<]

Note that if you select an item number that exists on a plan as part of a group
but not individually, the group code will be displayed but not plan details. To
view plan details for the group select group and proceed from step 1.

5. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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23. True Cost Enquiry window
% Enquiry >> m-hance >> Purchase Retrospective Discount >> True Cost Enquiry
Use the True Cost Enquiry window to:

e View true cost prices for items with retrospective discounts
The True Cost

EanIry WlndOW —‘ tcs33 True Cost Enquiry = = Y
File Edit Tools View Help Debug sa Fabrikam, Inc. 12/04/2017
g@ Cost / OF A Clear @ b
Itemn Mumber HDWR-PRO-4862 21/ Pro processor 45
Site 4 WAREHOUSE b i) Main Site
Creditar 1D CAPITALPOOOT i3] Capital Printed Circuits
Currenicy 1D ZL% Canadian Dollars
Order Date 12/04/2m7 H
U of M Each -
Order Quartity 1
‘iew: Include &)l Records 2
Step | Adjustment D escription Adjuztment Cost Price
RetrotLanded Cost 1D Retro Plan Adjustment Type Walue Flan Tatal
1 Last Cost Price 3515 3515 =
0.00000 S 0.00
2 Retrozpective Dizcount [$0.26] $4.89
CaPSCHD SPCOFF Percentage Off 5.00% W 5,156.86
True Cost Price: $4.83
Coszt Price used for price uplift: $0.00
True Cost Erar:
L)

23.1 Viewing True Cost prices for Items with Retrospective
Discounts

To view true cost prices for items with retrospective discounts in the
True Cost Enquiry window:

1. Enter an Item Number or select one using the lookup.
2. Enter a Site or select one using the lookup or browse buttons

Note that you need not select a specific site if you don't want site-specific
landed costs to be included in the true cost calculation

Enter a Creditor ID or select one using the lookup

The Order Date will by default display the current date. Amend this as
required.

5. Select a u of m from the U of M drop-down menu.
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6. Enter an Order Quantity.

7. Click the Cost button, or if you selected a site tab out of the Order Quantity
field, to display true costs in the scrolling window.

Costs displayed are:

Displayed Costs Mnemonic

Standard Cost Price or Vendors Last S - Standard Cost Price
Cost Price (glependant upon selection in V/ - Vendors Last Cost Price
the Setup window)

Vendor Price (if using the m-hance Q - Quantity break price
Myridas Vendor Price Management V - Value break price
module)

Retrospective Discount price Q - Quantity break price

V - Value break price

Landed Costs (for the selected site, ifa | L — Landed cost
site has been selected)

Relevant adjustments are made from these costs to establish the displayed
True Cost Price.

The Plan Total displays the current retrospective discount total if the selected
group is set to aggregate retrospective discounts in the Group Maintenance
window. Item numbers are set to aggregate by default. The retrospective
discount aggregate will be taken into account in both the displayed
Retrospective Discount and the True Cost.

Note that this is the true cost for the selected details only. For example, if an
order is made for the selected options but on a different date, then the true cost
may be different.

The Cost Price used for price uplift will only be displayed if you have set up
cost uplift pricing for your selection using the m-hance Myridas Extended
Pricing Enhancements module.

The True Cost error field will display where there are any errors in calculating
the true cost, for example, where a landed cost is in another currency that does
not have a currency exchange rate set up.

Also note that you can click the Change Currency Viewed button to alternate
between functional and originating currency.

8. Click OK to close the window.
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24. Discount Report window
% Reports >> m-hance >> Purchase Retrospective Discount >> Discount Report
Use the Discount Report window to:

« Print retrospective discount reports

The Discount i tcs53 Discount Report

Report window
P A Clear é Frirt

Report Type Creditar w
Creditor Bange & al O From: -

-
Flan D ate Range & sl O From:

To
@

The Retrospective Discount Creditor/Schedule Report details all items or groups
with accumulated discounts for the selected creditor or schedule range.

24.1 Printing Retrospective Discount Reports

To print retrospective discount reports from the Discount Report
window:

1. From the Report Type drop-down menu select whether you want to view a
report for Creditors or Schedules.

2. Depending on your Report Type selection click All to print a report for all
Creditors/Schedules or From to print a report for specified
Creditors/Schedules. If you select From enter a Creditor/Schedule range or
select them using the lookups.

3. Under Plan Date Range click All to view all plans, or From to view only plans
within a certain date range. If you select From enter From and To dates.

4. Click Print to print the Retrospective Discount Creditor/Schedule Report.
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Appendix A

Purchase Retrospective Discounts — Access

to windows

Window Name

% Menu Access

% Other Access

Creditor Details
Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >> Creditor
Details

Cards >> Sales >>
Creditor >> Additional
>> Purch. Retro.
Discount Creditor

Detail Receipt Enquiry

Enquiry >> m-hance >>
Purchase Retrospective
Discount >> Detail
Enquiry >> Zoom button

Discount Detail Enquiry

Enquiry >> m-hance >>
Purchase Retrospective
Discount >> Detail
Enquiry

Discount Report

Reports >> m-hance >>
Purchase Retrospective
Discount >> Discount
Report

Discount Update

Tools >> Routines >> m-
hance >> Purchase
Retrospective Discounts
>> Update Discounts

Group Allocation

Cards >> m-hance >>
Purchase Retrospective
Discounts >> Group
Allocation

Group Allocation Range

Cards >> m-hance >>
Purchase Retrospective
Discounts >> Group
Allocation >> Ranges
button

Group Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >> Group
Maint

Item Plan Enquiry

Enquiry >> m-hance >>
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Purchase Retrospective
Discount >> Item Plan
Enquiry

Maintain Qualifying
Periods

Cards >> m-hance >>
Purchase Retro Discounts
>> Maintain
Qualify.Period

Plan Enquiry

Enquiry >> m-hance >>
Purchase Retrospective
Discount >> Plan
Enquiry

Plan Item Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >> Plan Maint
>> Iltem Number/Group
Expansion button

Plan Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >> Plan Maint

Prepare Creditor Range
for Purchase
Retrospective Discounts

Tools >> Setup >> m-
hance >> Purchase
Retrospective Discounts
>> Prepare Creditor
Range

Purge

Tools >> Routines >> m-
hance >> Purchase
Retrospective Discounts
>> Discount Purge

Schedule/Creditor
Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >>
Schedule/Creditor Maint.

Schedule/Creditor
Maintenance - Range
Allocation

Cards >> m-hance >>
Purchase Retrospective
Discounts >>
Schedule/Creditor Maint.
>> Ranges button

Schedule/Plan
Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >>
Schedule/Plan Maint.
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Schedule/Plan
Maintenance - Range
Allocation

Cards >> m-hance >>
Purchase Retrospective
Discounts >>
Schedule/Plan Maint. >>
Ranges button

Setup

Tools >> Setup >> m-
hance >> Purchase
Retrospective Discounts
>> Setup

Summary Enquiry

Enquiry >> m-hance >>
Purchase Retrospective
Discount >> P.R.
Summary Enquiry

True Cost Enquiry

Enquiry >> m-hance >>
Purchase Retrospective

Discount >> True Cost

Enquiry

Unit Item Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >> Item
Details

Cards >> Inventory >>
Item >> Additional >>
Purch. Retro. Disc. Unit
Item M.

Unit of Measure
Maintenance

Cards >> m-hance >>
Purchase Retrospective
Discounts >> U of M
Details

Tools >> Setup >>
Inventory >> U of M
Schedule >> Additional
>> Purch. Retro. Disc. U
of M Main.
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Appendix B

Purchase Retrospective Discounts - Reports

Report Name Module Functionality
Overdue Schedule | Purchase Details any schedule run numbers that are
Report Retrospective overdue i.e. due to be closed.

Discounts

Retrospective Purchase Details all retrospective discount details
Discount Creditor | Retrospective for the selected creditor range.
Report Discounts
Retrospective Purchase Details all items or groups with
Discount Detail Retrospective accumulated discounts for the selected
Enquiry Report Discounts creditor or schedule range.
Retrospective Purchase Details purchase receipts associated with
Discount Detail Retrospective Purchase Retrospective Discounts and
Receipt Enquiry | Discounts accompanying details.
Report
Retrospective Purchase Details discount plan details.
Discount Plan Retrospective
Maintenance Discounts
Report
Retrospective Purchase Details all retrospective discount details
Discount Retrospective for the selected schedule range.
Schedule Report | Discounts
Retrospective Purchase Details any errors that may have occurred
Discount Update | Retrospective during the update from the Discount
Errors Report Discounts Update window.
Retrospective Purchase Details summary retrospective discount
Discounts Retrospective creditor/schedule information.
Summary Enquiry | Discounts

Report
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hance Myridas
Suite window

APPENDIX C

Appendix C
About Myridas

Help >> About Microsoft Dynamics GP >> Additional >> About m-hance

Myridas Suite

Use the About m-hance Myridas Suite window to check your registration
information and installation details. The window will tell you which Myridas
modules you are registered to use and which have been installed on your system.

mtcsl]l] About m-hance Myridas Suite
File  Edit Tools Help Debug

m®

m-hancements

IS B3

sa Fabrikam, Inc. 12/04/2017

(mEhance

Compary MName r-hance Limited

Max Users 93

key 1 S1JDHNIIHARSTUVILZEYIZY 2628 TZ0 Key 2 JING2ET SR Qw29 S S LUVS L 260

Key 3 ILENMPI0STORWSLW Y 28T MUZT i Key 4 PHMZ2627 264 L/ RIBBL 30R28LL31L1
Key 5 29M31YZ2627BIPEIAHO 30R-MUD Required Key Version 12

License Infarmation

Edit Keys |

Campary 1D Fabrik.am, Inc.

Installer Version 1200

|nstallation Details

12000
12000

Dictionary Build

Myridas Extensions

Fodule

Additional Charges

Adv. Inventary Feplenizhment

Registered Inztalled

<

Automated Data Capture

Call Scheduling

Catalogue Bazed Sales

Catchweights

RUEUEUENIE) <1
==«
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Index
A
Assigning
individual creditors to retrospective
disSCouNting .......ccovevverivieiieninns 16
items to discount groups................ 22
multiple creditors to a retrospective
discount schedule...................... 12
plans to discount schedules............ 31
ranges of creditors to a retrospective
discount schedules .................... 13

ranges of items to group codes....... 24

ranges of plans to discount schedules
................................................. 33

single items to discount groups...... 20

C
Creditor Details Maintenance window 15

D

G

Group Allocation Range window ....... 23
Group Maintenance window............... 17
I

Item Plan window ............cccccveveveeenee. 43
M

Maintain Comments window.............. 15

Maintain Qualifying Periods window .14
P

Plan Enquiry window...............ccc...... 41
Plan Item Maintenance window.......... 27
Plan Maintenance window.................. 25

Prepare Creditor Range For
Retrospective Discounts window..... 8
Printing

Deletin retrospective discount reports........ 46
multig le creditors from a Purchase Retrospective Discounts ....... 4
P L PuUrge Window ..........ccceeevveeiiveeeineenns 36
retrospective discount schedule . 12 .
. Purging
plans from discount schedules ....... 31 retrospective discounts 36
Retrospective Discount Schedules . 11 PECUVE TISCOUNLS oo
Detail Receipt Enquiry window ......... 40 R
Discount Detail Enquiry window....... 38 . .
Discount Group Allocation window... 22 Retrqs[:[)_ectwe Discount Reports 46
Discount Groups printing......... R
assigning single items.................... 20 Retros_pe(_:nve Discount Sch_edules
Discount Groups 5 assigning a range of creditors.......... 13
SELING UD vovoorroooooeeosoeo '18 assigning multiple creditors............ 12
oeuing Groups ................................ Retrospective Discount Schedules
ASSIGNING IS oo 29 de:tgtlng .......................................... ﬂ
Discount Groups SEHING UP covvov
assigning items........cccveveevvennnnnn 24 Retros_pe(_:tlvg D_|S(_:ount|ng .
Discount Plans 5 assigning individual creditors......... 16
e o .25 Refrospective Discounts
viewing detailS..........cccoeeriiennnnn 41 put;gmg """"""""""""""""""""""""" 33
VieWing details for items Or groups 43 Se !ng up------------------------ ------ ---; -------
Discount Report window ................... 46 setting up a range of creditor id's..... 9
Discount Schedules .........c.cccovvevinnnnnns 4 u_pda‘_ung.._ """"""""" S 34
assigning plans..........cccoecvvieennene 31 Viewing d!scount deta!ls e 38
assigning ranges of plans 33 viewing discount receipt details......40
deleting PIANS ........oovvoovoooo 31 VIewing SUMMAries ..........cccoecveenen. 37
2ting plans ..o, Run Numbers
SEHING UP v 29 intaini 14
Discount UnitS........cccovevveiiviiiieninninns 5 e
SELING UP vvveevieeecec e, 17 S
Discount Update window................... 34
Discounts Spchedules Schedule/Creditor Maintenance - Range
N . . Allocation window......................... 13
maintaining qualifying periods...... 14 Schedule/Creditor Maintenance window
...................................................... 10
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Schedule/Plan Maintenance window.. 29
Schedule/Plan Range Allocation

WINAOW ... 32
Setting Up
a range of creditor id's for
retrospective discounts................. 9
discount groups .........ccvevverveennene 18
discount plans .........cccceeeveiiinnnenn 25
discount schedules..............cccoe.n.... 29

Retrospective Discount Schedules . 11
retrospective discount units on a unit

of measure schedule.................. 17

retrospective discounts .................... 7

Setup Window.........cccvvvvevineiiineninen 7
Specifying

discount values for item
numbers/groups on a discount plan
................................................. 27

T
True Cost Enquiry window................. 44
U
Unit Item Maintenance window.......... 20
Unit of Measure Maintenance window
...................................................... 16
Updating
retrospective discounts................... 34
\
Viewing
details of discount plans................. 41
plan details for selected items or
OrOUPS....evveee e e e 43
retrospective discount details.......... 38
retrospective discount receipt details
.................................................. 40
retrospective discount summaries ...37
true COSt PriCeS ......evvvveiieeiieiiienien, 44
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